WATERTHORPE NURSERY INFANT SCHOOL


HEALTH & SAFETY POLICY

This health and safety policy compliments the CYPD’s policy and addresses the particular requirements of this school.

Policy Statement

In order to achieve our overall philosophy and aims shown in the School Improvement Plan they can only be achieved if the school environment needs to be both a safe and healthy place.

Health and Safety at Waterthorpe Nursery Infant School is an area where governors, Headteacher, staff, safety reps and parents share common objectives. It is important that all concerned understand each other’s duties and responsibilities in order to achieve successful health and safety objectives.

Aims

· To ensure that Waterthorpe Nursery Infant School is always a safe and healthy place in which to work.

· To regularly monitor and review safety procedures throughout the school

· To raise awareness among all users of Waterthorpe Nursery Infant School as to their responsibility for themselves and others

· To ensure the dissemination of all relevant information from the CYPD and other bodies to the correct user(s).

· To create and update a central file containing relevant health and safety information.

Organisational Responsibilities

THE GOVERNORS WILL:

· Aim to provide adequate funding from the school budget to enable the school to be organised and run in a safe and healthy manner.

· Where funding for particular hazards is the responsibility of the CYPD e.g. structural problems, the governors, through the Headteacher, will inform the CYPD of the problem and assess the hazard in order to render the problem area safe.

· Deal with any health and safety problems brought to them by the Headteacher, staff or parents, through their termly meetings or any emergency meetings, which may be called due to unforeseen circumstances.

THE HEADTEACHER WILL:

· Ensure that health and safety is incorporated into the planning and organisation of all school functions.

· Ensure that assessments of the hazards and risks to staff, pupils, visitors and users of the school are carried out and act upon them in order to reduce risk.

· Ensure the provision of adequate training, instruction and supervision.

· Provide necessary information to staff members and their representatives on health and safety matters and emergency procedures.

· Ensure that staff members who are delegated to carry out particular tasks are competent and fully aware of their responsibilities.                         

· Investigate any accidents or near misses and bring these, along with any other health and safety problems, to the attention of the governors.

· Provide adequate facilities for first aid treatment at all times.

ALL STAFF MEMBERS WILL:

· Ensure that safe working practices are adopted at all times and complete Risk Assessment forms before taking the children out on educational visits.

· Ensure that they are fully aware of their responsibilities and follow any codes of practice produced by the school or CYPD

· Read and sign relevant CYPD Health and Safety Circulars, which are received by the school.

· Bring to the attention of the Headteacher any accidents, near misses, dangerous equipment or situations which may occur whilst in school or on educational visits.

· Report to the Headteacher any problems, which they feel that they cannot deal with themselves.

· Record all first aid treatment administered and use the identified separate waste bags and ‘sharps’ boxes when required.

Accidents

The Headteacher will ensure that all accidents are investigated and reported.  The Accident Report Book is to be used to record all serious accidents to educational directorate staff, pupils, visitors etc. and is kept in the school office.  Some major injuries are also reportable to the Health & Safety Executive on Form F2508 (RIDDOR).  Major injuries are defined in the Code of Practice D2.  The Education Directorate Health & Safety Section will be informed immediately following a major injury or when the injured person has been taken to hospital from the scene of the accident.  Any accident reports will be examined by the Headteacher to see what lessons can be learnt and how similar accidents can be avoided.

Minor injuries to children that occur during the school day are recorded in the accident book, which is kept in the Medical Room.  Details recorded include the name of the injured child, nature of injury, treatment administered and the time of the incident.  In the case of more serious injuries, parents are informed as soon as possible by telephone.   Any child who is sent home following an injury or illness has their name recorded in the ‘Children Sent Home’ book, which is kept in the Medical Room.  Children with minor head injuries take home a note, which is given out by the class teacher at the end of the day. When a child does not take home their note it is the responsibility of the teacher in charge of the class to contact the parent/carer by telephone.

Risk Assessments

Risks are assessed periodically by the Premises Sub-Committee and Risk Assessments are recorded on the CYPD standard form and kept on the school premises. Risk Assessment forms are completed by staff prior to educational visits. They are kept in a central file. Annual Health and Safety reports are completed by the Headteacher and Health and Safety Representative. They are kept in a central file and copies forwarded to the Governors and the CYPD.

Fire

In order to prevent the outbreak of fire all sources of heat with potential to cause fire will be carefully monitored.

Fire drills are carried out once per term and recorded in the Fire Precautions Log Book.

Various other fire precautions are recorded in the Log Book e.g. fire alarm and emergency lighting maintenance, fire extinguisher maintenance and fire officers’ visits.

The Fire Precautions Log Book is kept on a shelf in the Headteacher’s office. The responsibility for ensuring that the book is kept up to date and the fire drills are carried out is with the Headteacher.

When the school requires painting, only paints producing a flame retardant surface will be used.

Electricity

Electrical equipment is divided into two areas; these are fixed installation and portable equipment.

Maintenance and repair of fixed installations is the responsibility of the CYPD However, if any faults or defects are identified within the school, the Headteacher or her representative will notify the Property Services branch of the CYPD immediately.

Portable electrical equipment (e.g. anything with a plug head) is the responsibility of the school. Portable equipment will be regularly maintained in accordance with CYPD advice, which is sent out to comply with the Health and Safety Executive guidance note GS23 (Electrical Safety in Schools).

Any defective electrical equipment will be taken out of service immediately until checked by a competent person.

Any personal electrical equipment brought in by staff will be classed as school equipment and tested.

Responsibility for arranging maintenance of electrical equipment is with the Headteacher.

Additional Arrangements for Keeping Our School Safe.

Codes of Practice are produced by CYPD and cover many aspects of school safety. Copies of these are kept in the Headteacher’s office and staff are made aware of their existence and informed to consult them when carrying out a relevant task, e.g. planning an educational visit or setting up portable gas heaters in event of a breakdown.

Review

This document will be reviewed in Summer 2008.

Appendix 1 

Health and Safety Representative
Laura Connolly/Helen Towers

Electrical Safety Checks

Helen Stokes
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