WATERTHORPE NURSERY INFANT SCHOOL

DATA MANAGEMENT POLICY
Aims:

To ensure that all staff make the best use of Pupil Assessments.

· To monitor progress (key issues: are there any surprises?)

Where are the weaknesses?

Is the policy for using data working?

· To make judgements about how well a subject or key learning objective has been learnt

· To identify the next steps in learning

· To identify pupils who may be struggling

· To group pupils so that learning is organized more effectively

· To set targets based on predictions of future attainment and progress

· To apportion resources to those areas where pupils are underachieving

· To determine pupil’s annual rate of progress

· To provide a performance indicator

What data do we use?

· School/CYPD/National Data

· Teacher assessment

· RAISE online
· Autumn package

Data storage procedures

· Summative assessment data is stored using Excel and Sims Assessment Manager

· The data master systems are located in the office computer and on the headteacher’s laptop

· The person responsible for the maintenance of the Assessment Manager system is Mrs Helen Stokes

The installation is for use by

	Name
	Position

	Sharon Abbey
	Administrative Assistant

	Helen Stokes
	Headteacher

	Shelly Appleby
	KS1 Assessment Co-ordinator

	Linda Hallam
	Data Entry Clerk


Confidentiality and data protection:

Access only with password to authorised personnel

Data Distribution Procedures:

	Data to be distributed
	Target distribution date
	Distribution List
	Evaluation

	Pupil achievement data, baseline, teacher assessments, 

KSI test results
	October

July

June


	To current class teachers

To future class teachers

LEA data

Management team


	Teachers able to set KS1 targets

Teachers able to use data to inform grouping and planning

To analyse performance data
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