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Procedure in the event of a missing child

Purpose

To as quickly as possible, locate a missing child, return them to safe custody, inform the relevant parties of the situation and invoke a review of the incident.

Background

Annually a risk assessment is completed of the safety and security of children on nursery\school premises. Central to the measures in place is the provision of nursery\school\extended care scheme staff supervision of exits at the beginning and end of each session, doors which do not allow children independent access and regular reminders to the parents of the critical role they play. In addition to the ongoing vigilance of the nursery\school\extended care scheme staff, there are specific times when attendance is checked:

· Register\headcount check at beginning of sessions

· Keyworker group headcount check at group time

· When parent or carer arrives to collect a child

In the unlikely event of a child found to be missing the following procedure is to be followed.

Procedure

1. The on site teacher\co-ordinator in charge delegates a member of staff to search indoor and outdoor areas within the nursery\school secure area in case a child is hiding. In the event the child is found the parent should be advised of the incident and a review invoked. (11).

2. In the of (1) above not resulting in the safe location of the child, the head of school \designate should be informed immediately if on the premises, if off premises, at the first opportunity.

3. The headteacher\designate would request assistance and ensure staff child ratios are maintained.

4. The headteacher\designate whilst maintaining ratios in the nursery\school\extended care scheme, will delegate at least one member of staff to search the school grounds starting with the exit routes. In the event the child is found the parent should be advised of the incident and a review invoked. (10) 

5. If the child has still not been located, the parents, if not already on site, will be contacted, normally by the office clerk.

6. The headteacher\designate will delegate a member of staff to follow, normally on foot, the child’s route home, taking a mobile phone with them.

7. If the child is not located after the completion of (6), the headteacher\designate will inform the police (999).

8. Once the police arrive, formal responsibility for the search will pass to the police, but the headteacher\designate will ensure that the school staff make themselves appropriately available to assist further with the incident.

9. In any event, and before leaving the site the headteacher will ensure appropriate reassurance and comfort is provided to children, parents and staff, and where necessary shall seek assistance in this from the headteacher.

10. Alert Local Authority Child Protection team, Mosborough Handsworth MAST team and Health and safety.

11. As soon as practicable after the incident, the teacher in charge or the headteacher\Co-ordinator will write a report which will be used by the School Leadership Team as part of the incident review. This review will aim to look for improvements to this procedure and avoid any further occurrences of the incident.

Contacts

Local Authority Howden House:  2734855
South Yorkshire Police   999     (2202020) Central Number Police station Mossway
Mosborough Handsworth MAST team:  2053637

Health and Safety (Sarah Green) 2930912

Equality Impact Assessment Template

	Name of policy or project being assessed?
	Date

	Missing child Policy
	30/11/07


	Priority Level
	

	High
	

	Medium
	

	Low
	x


	Lead Officer: Helen Stokes

	Members of the assessment team: Helen Stokes & Suzanne Marriott

	Others involved in the assessment (peer review/external challenge): Co-ordinator’s Committee members


	What are the aims of the policy or project?

To ensure that a missing child is found and is returned to their parent/carer, agreed emergency contact or social services as quickly as possible and with the minimum of distress to the child

	Who is the intended customer/service user of this project or policy?

Staff and children

	What are the desired outcomes from this project or policy?

To provide clear guidelines for the actions to take when a child is missing

	List any other key policies, procedures, projects or strategies that this policy/project has implications on: 




	What are the racial, disability and gender equality implications of the policy or project?



	Does the policy or project have any significant positive impact for:

· Different racial groups

· Disabled persons

· Men and women

· Boys and girls  


	NO

	Does the policy or project have any significant adverse impact for:

· Different racial groups

· Disabled persons

· Men and women

· Boys and girls  


	No

	Do you have any evidence?


	

	Is there any way that you could reduce or eliminate the adverse impact or increase positive impact?
	


	Action to take 

	If you have indicated there is a negative impact, can it be justified?     
	YES
	
	NO
	

	If you have indicated there is a negative impact and it cannot be justified, is it discrimination?   N/A
	YES
	
	NO
	

	If you have answered YES, please list all the changes that you have made to eliminate this discrimination:



	Please state how will you monitor the policy or project?: Policy review (by staff/governors by dates on policy)




	Signed (Person completing the form):


	Date: 30/11/07

Reviewed 12/08
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